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Dear participant,

With this information letter we would like to ask you if you want to participate in our research study, conducted by the Vrije Universiteit Amsterdam.

In this letter we will explain what the research entails, including the purpose of the study, the data we want to collect, the time and effort required from you, the potential advantages and disadvantages of participation, and how we handle your data. Please read this information carefully. If you have any questions, ask the researcher for an explanation.

Once you have read the information carefully and asked any questions you may have, you can decide whether you wish to participate in the study. Participation is entirely voluntary. If you choose to take part in the study, please complete the attached consent form. 

1. What is the purpose of the research?
[Briefly describe the purpose of the study. Please note that all goals and sub-goals must be mentioned in a way that is understandable to the participant. If necessary, permission can be requested for each sub-goal. 
For example:
"The aim of this study is to understand how attention influences how people process information. Participants will complete a computer‑based task while brain activity is recorded. In addition, eye movements will be measured to examine how attention is directed during the task."]

2.  Why are we conducting this research?
[Please provide a short and clear description of the background of the research in plain language. Avoid technical jargon. For example, mention the reason for conducting the study, such as the issue being investigated or the knowledge gap being addressed. If extensive explanation is needed, it is better to include it in an appendix. For example:
"Previous research has shown that attention can improve how well people perform tasks. However, it is still not fully understood how attention produces these effects. In this study, we aim to learn more about this by measuring brain activity and small eye movements while participants perform an attention task on a computer. This may help us better understand how attention supports performance"] 

3. How does the research work?

Step 1: Are you eligible to participate?
First, we need to determine whether you are eligible to participate. To be able to participate in this study, you must meet the following criteria:  
[for example:
· between 18-40 years old
· right-handed
· normal or corrected-to-normal eyesight
· not color blind
· no diagnosed psychiatric or neurological condition
· no dreadlocks or other irremovable hair/skin accessories]

You only need to tell the researcher whether you meet all of these criteria by stating "yes, I meet all criteria" or "no, I do not meet all criteria". If you do not meet all criteria, you do not have to explain why. If you do not meet the criteria, you will not be able to take part in the study. 
[Explain which screening questions will be asked. If these questions involve sensitive personal information, such as pre-selecting participants based on ethnicity, political preference, sexual identity, etc., clarify why this is necessary. 
For example: 
"Some of these criteria are necessary because of the nature of the study. The computer task involves viewing visual stimuli in different colors, which is why normal (or corrected-to-normal) eyesight and no color blindness are required. In addition, because this study aims to determine how attention typically works in the brain, people with a diagnosed psychiatric or neurological disorder cannot participate."]   

Step 2: The nature and design of the research
[Provide an explanation of the study's nature and structure. For example: What (experimental) conditions or treatments are involved? Is it a randomized study? How long will the study take (how many sessions/days will data be collected)? What data will be collected, and how? For randomized studies, explain what randomization means and how it affects participation.
For example:
"You will sit in a chair looking at computer displays of simple shapes and colors. You will be asked to respond to certain shapes or colors but ignore others, by pressing buttons. You will be asked to respond rapidly, but also accurately. You will first get to practice the task.

While you are performing the task, we will track your eyes so we can measure where you look during the task and your pupil size. For this we use an infrared camera, which is safe and non-invasive. The camera does not record any images, only the coordinates of where you look. The equipment will be positioned on the table in front of you. It takes approximately 5 to 10 minutes to set up the eye-tracker prior to the study.

At the same time, your brain and facial muscle activity will be measured by means of an electroencephalogram (EEG). EEG is a safe and noninvasive method. Signals will be measured with electrodes that are sensitive to very low levels of electrical activity. To this end, electrodes (typically 64) will be placed on your head using a cap, and several additional electrodes may be placed on your face and/or arms. A bit of gel will be applied in between each electrode and your skin to improve the conductance of brain signals. Afterwards you will have the opportunity to wash the gel out of your hair and blow-dry your hair.

Preparing the EEG measurements takes about 45 minutes. The next experimental phase, when you will do the task, will take 2 hours, and there will be regular breaks. The total duration of the study is about 2 hours and 45 minutes"]

4. What is expected of you?
[Avoid overlapping with step 2 of section 3. Be clear about the expected (physical and/or mental) effort. Consider, for example, the time investment. Are there any specific restrictions or guidelines for the participant, such as not consuming alcohol or engaging in strenuous activities for a certain period before measurements? This section can also include any agreements, such as the participant needing to train or practice according to the researcher's instructions or not participating in other scientific studies during the research.
For example:
"We expect from you that you follow the instructions of the experimenter and try your best to do the task as instructed. You will also be asked to sit as still as possible during parts of the task. Doing these tasks for a long time can be boring and tiring. We will provide regular opportunities for breaks, and you can also indicate yourself if you need a longer break.

You cannot participate if you do not meet all the study inclusion criteria. Also, certain types of mascara or hair style may affect the measurements. This will be determined by the experimenter."]

5. What are the possible advantages and disadvantages?
You likely won't experience any direct benefits from participating in this study. The research will generate useful knowledge about [Explain the benefits of the study, e.g., "The research will generate useful knowledge about the mechanisms underlying attention"]

Potential disadvantages of participating in the study could include: 
[for example:
· You will invest time. This research involves a time investment of XX hours. If you get tired, you can ask the experimenter for a break.
· [Possible discomforts of the measurements in the study. What discomforts? Be clear about any risks.  For example: 
"The methods involved are safe and non-invasive. 
Eye tracking: There are no known medical or psychological risks associated with the employed method of eye-tracking. The infrared light has a low intensity and only slightly exceeds the intensity of regular daylight. We use modern equipment that has been carefully developed to minimize risks. It is possible to experience slight irritation from the chinrest and the researcher can adjust this if this occurs. 
EEG: There are no known medical or psychological risks associated with the employed EEG technique. The electrical activity of the brain has very low intensity and is measured with modern, specially developed equipment that has been CE certified. This equipment has been developed to minimize any risks and the EEG technique is considered safe. It is possible to experience slight irritation on the skin/head from the electrodes and/or the gel.


[if the study includes EEG] Incidental findings
Sometimes we find something in the EEG measurements that requires further medical investigation. In that case, we will inform your general practitioner. To do this, we ask you to fill in the contact details of your general practitioner. The costs of any specialist follow-up examination are covered by your health insurance, and this may have impact for your deductible. If you do not give permission to inform your GP of any reason for further medical examination, you will not be able to participate in this examination. Note that the researcher is not a medical professional and thus is not trained to detect or diagnose impairments, nor can they be held accountable for not doing so.

6. What if you no longer want to participate or want to stop the study?
You decide whether to participate in the study. Participation is voluntary. If you decide not to participate, you do not need to do anything else. You do not have to sign anything, and you don't need to explain why you don't want to participate. If you do participate, you can always change your mind and withdraw participation, even during the study. The data collected up to that point may still be used for the study. 

7. When is the study end for you?
Your participation in the study will end when all measurements are taken, if you choose to stop or if the researchers think it is better for you to stop. The entire study is over when all participants have finished. 

8. How is your data used, stored and processed?

What data is collected?
[Specify the type of data collected for each research purpose here. Keep in mind that personal data includes many types of information. Examples of this can be found on the following websites: https://fgb-rdm.nl/Security/PrivacyRisks.html and
 https://fgb-rdm.nl/rdm/definitions/Definitions.html#personaldata]
For example:
"In this study, we will collect the following types of data:
Sensitive personal data (health data) is only asked about for screening purposes (e.g., eyesight to participate in visual experiments) and not stored or processed. 

Non-sensitive personal data (name, age, contact details, bank information) are collected for reimbursement and/or for verification purposes in the event of a research audit. Your bank information is deleted upon payment.

Research data. We will measure manual responses on a computerized task, eye position data, and EEG measurements for the purposes of the research stated above."]

How do we protect your privacy?
We handle your personal data with care and secure it properly. In reports and publications about the research, no data that can be traced back to you will be included. Additionally, all employees involved in this study are required to maintain strict confidentiality. To further protect your privacy, the research data is not linked to directly identifiable personal data, such as your name, but instead, your research data is assigned a code. The key linking your name to the code is stored separately in a secure location. When analyzing the collected research data, we only use that code and not your name. All your data remains confidential. Only the research team knows what code you have.

Who can see your data?
Researchers involved in the study can view and use your personal data to conduct the research. If these are researchers from different research institutions, clear agreements are made to ensure that your data is processed securely. Sometimes students or additional researchers also participate in the research. Agreements will also be made with them regarding the safe use of your data. Those who can view your data are required to keep it confidential.

Additionally, it is possible that the research or the scientific publications resulting from it may be subject to review. If access to the data is necessary for this purpose, agreements will be made to ensure that your data is processed securely. Those who can view your data are required to keep it confidential.

Sharing de-identified research data
You will be asked to consent to sharing of your de-identified data. When you consent to this, your de-identified data can be shared with AI models for data analysis, other researchers upon request or can be made publicly accessible via a research study data depository. This way the data can be re-used, for example in future research. This future research may focus on questions that are not related to the current study. The de-identified research data that will be shared will not contain any directly identifying personal information such as name, address, or other information that would make it possible for others to directly identify you. Although we separate your research data from your personal information, complete de‑identification cannot be guaranteed: If another party (for example, a company) holds similar data from you that is not de-identified and makes that information public, this could make re‑identification possible.

How long do we keep your data?
The researchers will retain your data for up to 10 years after the last publication related to the study.

In the attached privacy statement, you will find more information about how we process your personal data in this study. 

9. Compensation for participation
For participating in this study, you will receive a reimbursement for €12,50 per hour or when you are a psychology student at Vrije Universiteit Amsterdam, you can opt to receive SONA credits for participating in this study.

10. Ethics Review and Complaints
The research design has been assessed by the Scientific and Ethical Review Board’ of the Faculty of Behavioural and Movement Sciences, VU University Amsterdam, and complies with the faculty’s ethical guidelines. If you have any complaints, you can initially contact the researcher. If your complaint is not resolved, you can file a complaint via vcwe.fgb@vu.nl. If you have any questions about the privacy of your data, please contact functionarisgegevensbescherming@vu.nl.

11. Do you have any questions?
If you have any questions, you can contact:
[details (name, email) principal investigator]

12. How do you give consent for this research?
You can tell the researcher whether you understand the information and whether you would like to participate. If you choose to take part in the study, please complete the attached consent form. 
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